POLYTECH TIME SHEET

Employee Name Month/Year
Time Total Hours
Date In Out Worked COMMENTS, DUTIES/ASSIGNMENTS
Total

I herby certify and declare that I have prepared this payroll record to the best of my knowledge
and the information is true, correct, and complete.

Employee’s Signature Supervisor’s Signature

Funding

Time sheets are to be turned in to the District Office by 9:00 a.m. the Monday following each
payday.




